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STEPS (SKILLS TO ENSURE PERSONAL SUCCESS) 

TUTOR NOTES: STEPS FOR YEAR 8 2017-2018

‘Steps for Year 8’ is a workbook containing a range of activities for year 8 students (year 9 in Northern Ireland). 
It can be used:

•  as part of the taught careers education/PSHE programme in the traditional classroom or as a starting point
 for discussion or parental involvement

•  by sections – e.g. as a one-off group activity led by a tutor or careers adviser

•  as a self-help resource for more able students to use with minimal support

•  as a bank of activities that a tutor, mentor or careers adviser can use selectively with individuals.

We recommend that you refer to the CDI Framework for careers, employability and enterprise education for further 
help and advice. These tutor notes show how the activities can help meet Key Stage 3 learning outcome statements 
from the CDI framework available from the Careers Development Institute at www.thecdi.net  

The CDI Framework for careers, employability and enterprise education provides support to six of the Gatsby 
benchmarks of good practice for careers education, information, advice and guidance in secondary schools:
http://www.gatsby.org.uk/uploads/education/reports/pdf/gatsby-sir-john-holman-good-career-guidance-2014.pdf

The aims of the workbook are to:

•  help students to understand  more about themselves (Self-development through careers and work-related
  education)

• increase their knowledge of where to find useful information (Finding out about careers and the world of work)

•  increase students’ understanding of the world of work and help them plan for the future (Developing skills for 
 career wellbeing and employability)

A note about careers education and careers guidance
Since September 2013 schools in England have had a statutory duty to secure independent and impartial careers 

guidance for their pupils in year 8 to years 12/13. Careers guidance is vital for young people to enable them to make 
their individual decisions about their future learning and work options.
In order for schools to get best value from their careers guidance provision, students will need to be equipped with 
the skills to make the best use of the information, advice and guidance they will be receiving – for example, knowing 
how their skills are best matched to the actual opportunities on offer. They will need to be able to find, apply and 
make a successful transition to 6th form, college, work-related courses, jobs with training or other opportunities that 
meet the requirements of the agenda to raise the age of participation in learning and training.

Real Game
There are references in the text to this resource which may be available in your school –
see www.realgame.co.uk for more details.

http://www.thecdi.net 
http://www.realgame.co.uk
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Suggested activities:

•  Tutor led discussion/mindmap about what we mean by beliefs. 

•  Students complete Exercise 1, tutor goes through answers and invites comments from the group.

•  Class discussion about how beliefs may change, what beliefs may be important later in life – when students
 start work.

•  Students complete Exercise 2 individually.

Answers: Exercise 1
Fun: I like to enjoy myself. Friends: I like spending time with my mates. Money: I want to be rich. Success: I want to 
get to the top. Helping others: My friends come to me when they need someone to talk to. Power: I always want to 
be in control. Family: I love my family and like doing things with them. Adventure: I like taking risks. Being fit: Physical 
health is important to me. Admired by friends: I like being looked up to. Owning lots of new things: I always want to 
be up with the latest trends. Giving: I enjoy choosing presents for my family and friends. Being ‘Green’: Protecting the 
environment is important to me. Tolerance: I respect people’s views even if they are different from mine. Hard work: 
If you want the rewards, you have to put in the effort.

Extension activities: Students research careers that fit with their beliefs. For example, environmental careers, 
business/financial services – using the careers library/learning resource area and websites such as:
https://nationalcareersservice.direct.gov.uk/job-profiles/home

Learning outcomes: Students can explain what is meant by beliefs and identify some of their own beliefs which
are important now and for their future careers. Links to CDI KS3 learning outcomes: 1, 17.

Suggested activities:

•  In small groups, students complete mindmaps on the differences between school and work, and the similarities.

•  Groups feedback to the class, tutor facilitates discussion.

•  Students complete Exercise 1 individually.

Extension activities: Students talk to an adult – parent/carer/family friend/tutor – about how they are expected to 
behave at work and produce a list of dos and don’ts.

Learning outcomes: Students can list some of the similarities and differences between school and work. Students 
can describe some of the ways they will be expected to behave at work. Links to CDI KS3 learning outcomes: 3, 4, 
11, 16, 17.

Suggested activities:

•  Discussion about why people work. Tutor gives examples of different occupations – e.g. nurse, artist, actor,
 entrepreneur – what motivates them to work in that field?

•  Students complete exercise 1 individually and share their answers in pairs.

Extension activities: Produce a class graph showing the most and least popular motivators for the group. Students 
use internet and careers resource centre to produce a case-study of person working in a career that interests them, 
focusing on what motivated them to work in that area.

Learning outcomes: Students can identify some of the different motivators people may have for going to work. 
Students explore what would motivate them when choosing a career. Links to CDI KS3 learning outcomes: 1, 3, 4, 
5, 17.

YOUR BELIEFS (pages 3-4)

ARE SCHOOL AND WORK SO DIFFERENT? (page 5)

WHAT DO YOU WANT FROM WORK? (pages 6-7)

https://nationalcareersservice.direct.gov.uk/job-profiles/home
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Suggested activities:

•  Use these exercises in conjunction with a visit to the careers library/learning resource centre.

•  Students use the resources to complete the activity working in small groups.

• Small groups feed back their findings to the class.

Answers: Which job goes where?
Animals, plants & land – gardener, countryside ranger • Catering services – baker; restaurant manager • 
Construction – painter and decorator, kitchen fitter • Education & training – primary school teacher, NVQ assessor • 
Marketing, selling & advertising – marketing executive, medical sales representative • Medicine & nursing – midwife, 
dietician • Publishing & journalism – proofreader, newspaper journalist • Science & research – forensic scientist; 
chemist • Security & uniformed services – police officer, firefighter • Transport – train conductor; taxi driver.

Extension activities: Using the research, produce a class display on the different job families and local courses 
available.

Learning outcomes: Students know how to use careers library/ learning resource area to access information about 
careers. Links to CDI KS3 learning outcomes: 5, 7.

Suggested activities:

•  Students complete exercise 1 in pairs or small groups. Talk about why it’s hard to predict the future. In small 
 groups, students come up with predictions about the next 10 years. Tutor can provide a theme, e.g. new
 technology, what we will watch on T.V., how long people will live, what we will eat, etc.

•  Tutor explains about changes in job market using notes on page 9.

Answers: They said what?
1=J;  2=D;  3=F;  4=E;  5=C;  6=B;  7=A;  8=G;  9=I;  10=H.

Extension activities: Students produce poster advertising a job that may exist in the future, e.g. holiday rep. for trips 
to the moon, enforcement officer for the illegal use of plastic carrier bags.

Learning outcomes: Students can explain that there are likely to be changes in the job market by the time they leave 
education, and have been introduced to the main trends. Links to CDI KS3 learning outcome: 1, 2, 8, 15, 16.

Suggested activities:

•  Tutor introduces Exercise 1 – students complete this individually and work out their scores. Tutor explains what 
 is meant by ‘passive’, ‘aggressive’ and ‘assertive’ and goes back through the quiz with the class discussing 
 which response fits which approach.

•  In three groups, students mindmap how someone might behave who is ‘passive’, ‘aggressive’ or ‘assertive’.

• Groups feed back to the class and all discuss the benefits of being assertive.

•  Students complete Exercise 2.

Extension activities: Students set some individual targets for themselves, depending on their answers to the quiz, for 
example to say ‘thank-you’ to compliments, to listen to the other person’s view when having a row. Students keep a 
record for a day/week, etc. of instances when they have been assertive.

Learning outcomes: Students can describe the difference between ‘passive’, ‘aggressive’ and ‘assertive’ responses, 
and apply these to themselves. Students can explain some of the benefits of being assertive. 
Links to CDI KS3 learning outcome: 1, 2, 8, 15, 16.

WHICH JOB GOES WHERE? (page 8)

THEY SAID WHAT? (page 9)

BEING ASSERTIVE (pages 10-11)
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Suggested activities:

•  Students complete exercise in full ensuring that they include the reasons for their choice.

•  Take feedback from students. Discuss reasons for choices, challenging stereotypes. Currently (with very few 
 exceptions) all jobs are open to all applicants with the required skills.

Answers: Who does the job?

Anyone can do any of these jobs. It’s not what you look like that counts, it’s whether you have the skills for the job. 

Extension activities: The Real Game: Topic 10: Fair Play. Ask students to speak to members of their family about 
their experiences.

Learning outcomes: Students are aware of the existence of equal opportunities legislation and the fact that 
ambitions should be based on ability and interest, not stereotypes. Links to CDI KS3 learning outcome: 8.

Suggested activities:

•  Tutor-led discussion about differences between ‘fact’ and ‘belief’.

•  Students complete Exercise 1 individually or in pairs.

•  Tutor to go through the answers and encourage discussion, using notes on page 14.

Extension activities: The Real Game: Topic 10: Fair Play. Students research examples/case studies of people in non-
traditional job roles. Invite guest speakers in non-traditional roles to talk to the class about their experiences.

Learning outcomes: Students recognise the difference between ‘facts’ and ‘beliefs’ and are introduced to the 
importance of checking the accuracy of facts. Students are encouraged to consider careers based on their interests 
and abilities and not because of stereotypes. Links to CDI KS3 learning outcome: 3, 4, 7, 8.

Suggested activities:

•  Tutor to explain the idea of budgeting. Individually or in pairs, students complete Exercise 1. In small groups, 
 students to discuss their answers – what they felt to be essential/luxuries – any differences of opinion etc.

•  In same small groups, students discuss and complete Exercises. 2 and 3 and then share answers with the class. 

•  Students use internet/resources to complete Exercise 4.

Extension activities: The Real Game: Topic 3: The Dream, Topic 6: Reality Check. Students complete a budget sheet 
for a week, making a note of any money they get, e.g. pocket money, and what they spend.

Learning outcomes: Students can explain the basic principle behind budgeting, and have an understanding of key 
terms such as disposable income. Links to CDI KS3 learning outcome: 13.

WHO DOES THE JOB? (page 12)

ARE YOU SURE THAT’S TRUE? (pages 13-14)

BUDGETING (pages 15-16)
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Suggested activities: 

• Tutor led discussion around what decisions student make in their daily lives and the types of decisions they may  
have to make in the near future.

• Students complete quiz and score themselves, feed-back results.

• Tutor led discussion on merits of different decision making styles.

Extension activities: The Real Game – Topic 3: The Dream. Topic 8: Getting Away.

Learning outcomes: Students know that decision making is a complex process and they are able to identify their 
own areas for development. Links to CDI KS3 learning outcomes: 1, 4, 13, 14, 15, 16, 17.

Suggested activities: 

• Tutor to introduce the idea of action planning and setting goals and targets.

• Students look at example action plans in groups and discuss – for example, are the targets realistic, and will they 
 help towards the goal?

• Students to complete individual action plans.

Extension activities: Tutor to introduce the idea of SMART targets. Action plans incorporated into ILPS. Specific, 
Measurable, Attainable, Relevant, Time-bound.

Learning outcomes: Students understand the importance of planning, and how to set realistic goals and targets for 
themselves. Links to CDI KS3 learning outcomes: 2, 3, 11, 14, 15, 16, 17.

HOW DO YOU MAKE DECISIONS? (pages 17-19)

WRITING AN ACTION PLAN (pages 20-21)

© Prospects 2017. All information correct at time of publishing (August 2017).


