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STEPS (SKILLS TO ENSURE PERSONAL SUCCESS) 

TUTOR NOTES: STEPS FOR YEAR 7 2017-2018

‘Steps for Year 7’ is a workbook containing a range of activities for year 7 students (year 8 in Northern Ireland).

It can be used:

•  as part of the taught careers education/PSHE programme in the traditional classroom or as a starting point
 for discussion or parental involvement

•  by sections – e.g. as a one-off group activity led by a tutor or careers adviser

•  as a self-help resource for more able students to use with minimal support

•  as a bank of activities that a teacher/tutor, mentor or careers adviser can use selectively with individuals.

We recommend that you refer to the CDI Framework for careers , employability and enterprise education for more 
help and advice. These tutor notes show how the activities can help meet Key Stage 3 learning outcome statements 
from the CDI framework available from the Careers Development Institute at www.thecdi.net 
The CDI Framework for careers, employability and enterprise education provides support to six of the Gatsby 
benchmarks of good practice for careers education, information, advice and guidance in secondary schools:
http://www.gatsby.org.uk/uploads/education/reports/pdf/gatsby-sir-john-holman-good-career-guidance-2014.pdf

The aims of the workbook are to:

•  help students to understand  more about themselves (Self-development through careers and work-related
  education)

• increase their knowledge of where to find useful information (Finding out about careers and the world of work)

•  increase students’ understanding of the world of work and help them plan for the future (Developing skills for 
 career wellbeing and employability)

A note about careers education and careers guidance
Since September 2013, schools in England have had a statutory duty to secure independent and impartial careers 

guidancefor their pupils in year 8 to years 12/13. Careers guidance is vital for young people to enable them to make 
their individual decisions about their future learning and work options.

Real Game/Make It Real
There are references in the text to these resources which may be available in your school –
see www.realgame.co.uk for more details.

http://www.gatsby.org.uk/uploads/education/reports/pdf/gatsby-sir-john-holman-good-career-guidance-2014.pdf
http://www.realgame.co.uk
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Suggested activities:

• Tutor to introduce topic of change, including students’ recent change in schools.

•  Students complete Exercise 1 individually.

•  Discussion in pairs, identifying new skills learned/developed.

•  Students complete chart on page 4.

•  Tutor to explain that students will continue in learning until they are 18 and what this means.

Extension activities: Students bring in photos of themselves at different ages and discuss changes they have gone 
through already.

Learning outcomes: Students can identify the changes they have experienced and the skills they have developed 
so far. Links to CDI KS3 learning outcomes: 1, 2, 17.

CHANGES (pages 3-4)

WHAT HAVE YOU ACHIEVED? (page 5)

Suggested activities:

•  Tutor-led discussion about achievements – both in and out of school, and what is evidence of achievements,
 e.g. certificates, photos, etc.

•  Students to complete Exercise 1 and are invited to feed back to the group.

•  Individually students write down two things that helped with their transition to secondary school.

•  Discussion in small groups about what students found helpful with transition and suggestions that could be 
 made to improve transition for next year’s new pupils.

Extension activities: Add achievements to Individual Learning Plans (ILPs). Class discussion on ideas to improve 
transition for next year. Small group of representatives make an appointment with the Head and present their 
suggestions.

Learning outcomes: Students reflect on achievements and how these can be used to produce evidence of skills 
and experiences. Students recognise the value of a variety of achievements both in and out of school. 
Links to CDI KS3 learning outcomes: 1, 12, 16.

WHO CAN HELP? (pages 6-7)

Suggested activities:

•  Students complete Exercise 1 in groups and feed back. Tutor led class discussion about who can help
 students.

• Students complete Exercise 2: ‘Who can help me in my school?’ – encourage students to find answers by asking
 staff, visiting library, school office, etc.

Extension activities: Students design poster advertising some of the people who can help them – to be displayed 
on school noticeboard for their peers.

Learning outcomes: Students can identify individuals who they can access for help and support.                                          
Links to CDI  KS3 learning outcomes: 8, 10.
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WHAT INFLUENCES ME? (pages 8-9)

Suggested activities:

• Tutor introduces topic; who or what influences students? Give examples or discuss – does advertising prompt 
 a desire to purchase/eat/go/play whichever goods / food / theme park or video game on offer? Why did they 
 choose this secondary school? What sort of influences might prompt career choices?

•  Students complete Exercise 1 individually. Collate results in groups or whole class.

•  Students complete Exercise 2 individually.

Extension activities: Talk to family members – any change in the influences on the previous generation to this? 
Create a diagram, picture or mind map of their influencers.

Learning outcomes: Students identify that decisions may be influenced by the views of others. 
Links to CDI KS3 learning outcome: 10.

ROLES THAT I THINK ARE SUCCESSFUL (page 10)

Suggested activities: 

•  Students complete exercise 1 and collate results as a group or class. 

•  Discussion – why did they choose the two top job roles? Is it because of the perceived high income or high value   
 to society?

Extension activities: Students research financial returns for a range of careers and/or latest reports on the career 
aspirations of young people.

Learning outcomes: Students can identify what they consider to be a successful career. 
Links to CDI KS3 learning outcome: 5.

WHAT ARE YOU LIKE? (pages 11-12)

Suggested activities:

•  Tutor explanation of ‘personal qualities’. Discussion about what you think about yourself compared with what 
 others may see.

•  Tutor to introduce Exercise 1a, and lead discussion about listening, and giving and receiving feedback.

•  Students to work in pairs with friend to complete Exercise 1a.

•  Tutor introduces Exercises 1b and 2, explaining the importance of evidence of personal qualities for the future, 
 e.g. for job interviews.

•  Students complete Exercises 1b and 2.

Extension activities: Add personal qualities and evidence for these to ILPs. Students to complete Exercise 1 with 
family member, tutor and another adult who knows them, to gain feedback from a range of people.

Learning outcomes: Students can identify their personal qualities and give evidence for these. Opportunity to give 
and receive feedback on personal qualities. Links to CDI KS3 learning outcome: 1, 2, 16.



Steps for Year 7 2017-18 Tutor Notes 5

SKILLS FOR LIFE (pages 13-15)

Suggested activities:

•  Tutor explanation of what is meant by ‘skills’.
•  Individuals complete exercise 1.
•  In pairs complete exercise 2 and feed the answers back. Some suggested answers: Friend – caring,
 communicating well, solving problems. Parent – caring, communicating, solving problems, responding to 
 emergencies. Learner – working in a team, working on your own, learning from mistakes, using imagination/
 maths/computer etc. Employee – working in a team, solving problems, dealing with customers/using money/
 being practical.

•  Tutor-led discussion about why employers look for certain skills, introducing idea of ‘skills for life and work’.

•  Students discuss in pairs their skills, looking at the list on page 13, and the evidence they can give for these.
•  Students complete Exercise 3 individually.

Extension activities: Add skills and evidence for these to ILPs. Make it Real: Unit 2: Making a Role and Unit 3: 
Making a Company. Real Game Topic 14: Careers Day.

Learning outcomes: Students are able to identify some of the skills that are useful in different life roles. Students 
have increased understanding of what skills employers are looking for and appreciation that these can be 
developed in everyday activities. Links to CDI KS3 learning outcomes: 1, 2, 16.

HOW DO YOU LEARN? (pages 16-17)

Suggested activities:

•  Tutor introduces the idea of different ways of learning.
•  Students to complete Exercises 1a and 1b individually.
•  Students to discuss results in pairs.

Extension activities: Add details of learning style to ILP. Discussion about how knowing your learning style can help, 
for example when revising for tests and choosing options later on. Students produce a poster for peers about how 
to make use of their learning style when revising.

Learning outcomes: Students can recognise that individuals learn in different ways and identify their preferred 
learning style. Links to CDI KS3 learning outcomes: 1, 2.

THIS IS ME (page 18)

Suggested activities: Students complete exercise, then practise introducing themselves in pairs.

Extension activities: Using the information recorded, students write a letter to local newsagents, asking about 
vacancies for a paper-round.

Learning outcomes: Students can record and present information about themselves including strengths, likes, 
interests and future hopes. Links to CDI KS3 learning outcomes: 1, 11, 16.
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USING THE CAREERS LIBRARY/LEARNING RESOURCE CENTRE (pages 20-21)

Suggested activities: Use exercises during introductory visit to the careers library. Students complete activities in 
small groups.

Example answers for Jobs in ‘Construction’
Exercise 2 – architect, glazier, bricklayer, heating and ventilation engineer, carpenter, labourer, carpet fitter, painter/ 
decorator, ceiling fixer, plasterer, crane driver, plumber, civil engineer, roofer, estate agent, scaffolder, estimator, 
tiler, floor layer, town planner. To check the full list go to: https://nationalcareersservice.direct.gov.uk Job Profiles: 
Construction.
Exercise 3 – Health, healthcare or medicine and nursing.

Extension activities: Split class into small groups and allocate one job area to each group. Ask them to list all the 
jobs they can think of that might be in that category. The Real Game topic 4: What’s My Line.

Learning outcomes: Students are aware of the careers library/learning resource centre and how to use it. 
Links to CDI KS3 learning outcome: 14.

CHANGES IN THE WORLD OF WORK (pages 22-23)

Suggested activities:

• Short discussion about how we shop in the present day e.g., high street, retail park, internet, phone, etc.
• Students complete exercise singly or in pairs.
• Summary discussion around changes in the world of work. Mind-map ideas around other changes and
 implications for students’ future lives.

Answers: Changes in the world of work (page 21)
in the high street • Monday to Saturday • the local area • the North of England • over the phone • taken to the bank 
once a week • every week • in a small brown envelope • India, China and parts of Europe • on the internet • in a 
converted farmhouse in the country • 24 hours a day • all over the world • transferred electronically •
each month • put into their bank account.

Extension activities: Invite speaker to talk about changes in the world of work.

Learning outcomes: Increase understanding of the speed of change in the world of work and implications for the 
students. Links to CDI KS3 learning outcomes: 4, 5, 7.

WHAT IS WORK? (page 19)

Suggested activities: 

•  Students mindmap in groups what they understand by ‘work’. Discuss in groups.
•  Students to complete Exercise 1.

Extension activities: students list all the activities they do in a day and record which they would class as ‘work’, 
giving reasons. Invite guests, e.g. volunteer worker, house-husband, full-time carer to discuss their work.

Learning outcomes: Students understand what is meant by work, and contribution and value of all types of work, 
paid and unpaid. Links to CDI KS3 learning outcomes: 4, 5.

https://nationalcareersservice.direct.gov.uk
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SETTING TARGETS (pages 26-27)

Suggested activities:

• Tutor to introduce the idea of targets and why this is important.

• Students complete Exercise 1 individually and discuss answers in pairs.

• Tutor to introduce idea of personal, learning and career-related targets. Ask students to look back at Exercise 1 
 and try to identify which category the targets fit into.

• Students then complete targets for themselves – Exercise 2.

Extension activities: Students discuss their targets individually with form tutor, and encouraged to share with 
parents/carers. Targets are reviewed as appropriate for example, target setting days.

Learning outcomes: Students are able to set short and long term targets for themselves. Links to CDI KS3 learning 
outcome: 2.

HOW CREATIVE ARE YOU? (pages 24-25)

Suggested activities:

• Class mindmap what is meant by being creative.

• Individually or in groups complete Exercise 1, feedback ideas to the class.

• Tutor-led discussion about why creativity is important for school and work.

• Students complete Exercises 2 and 3.

Extension activities: Competition as homework – students produce a list of as many uses for a piece of rope as 
they can think of – being as creative as they can. Students use https://nationalcareersservice.direct.gov.uk to 
produce a list of careers where creativity is mentioned as important.

Learning outcomes: Students can list reasons why creativity is an important skill for school and work, and have 
opportunity to demonstrate creativity. Links to CDI KS3 learning outcome: 12.
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